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AXIS DPA Program Job Aid 
Brokers 

 
Purpose 
The purpose of this job aid is to assist our Broker partners on the data entry requirements for the AXIS DPA Program 
including the following: 

• Loan Selection 
• Disclosures 
• Running AUS with DPA Program 
• Lock Requirements 
• Documentation 
• Compensation 
• Resources 

Loan Selection 
Both loans must be entered into Loan Manager 

• Choose ‘Axis FHA 1st 30 Yr Fixed with 10 Yr Fully Amortized 2nd’ for the first mortgage 

Special Requirements for the 2nd Mortgage 
• Upload the 3.4 File then go to into URLA > Lender Loan Information and select Subordinate Lien then Save 
• The ’10 Yr Fixed – Axis FHA 2nd’ program will auto-populate for the second mortgage (NOTE: This must be 

registered as a Conventional Second Mortgage) 
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Disclosures 
• Broker generated disclosures in Loan Manager are not available at this time.   

Running AUS with DPA Program 
To ensure the AUS has the correct cash to close, the DPA program must be entered in the URLA prior to running AUS. 

• Within Loan Manager, Click on Loan and Property Information > Other New Mortgage Loans on the Property 
You are Buying or Refinancing > Add Nations Direct with 2nd lien position with DPA information. Be sure to 
select Mortgage as Account Type, and Source of Funds as Lender (Fannie Mae/Freddie Mac) 

 
Lock Requirements 

• Lock the first mortgage through Optimal Blue after the loan has been approved 
o Within the Loan Type, select FHA 
o Within Product Type(s), select Standard AND HFA/Bond 
o Within the lien information, enter the 2nd Mtg Loan Amount 
o Once the loan amount is entered, within the loan information, under “Com/Aff Second” – select Yes 

 A loan amount must be listed in the 2nd Mtg Loan Amount to display the Com/Aff Second 
checkbox. If you do not see this option please enter an amount in the 2nd Mtg Loan Amount 
field and then click to another field. If you are still not seeing it, please ensure you have the 
HFA/Bond box completed in the Product Type(s) section.  

• The second mortgage will automatically lock when the first mortgage lock is received.  This loan CANNOT be 
priced through Optimal Blue.  

o The rate on the second will always be 2% above the first mortgage 
o If the rate on the first changes, the rate on the second will be adjusted accordingly 
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Documentation 

• The first and second mortgage require separate applications and disclosures 
• The credit package is only required on the first mortgage 

Compensation 
• Eligible for both Lender Paid and Broker Paid Compensation, subject to NDM, State, and QM Fee Limitations 
• Discount points may be excluded from fee test if seller paid, otherwise discount is also subject to NDM, State, 

and QM Fee Test limitations. 
• Compensation is not paid on the second mortgage 

Resources 
• AXIS Product Page • HUD 4000.1 Handbook 
• AXIS FHA 1st Matrix • Find a Housing Counselor 
• AXIS DPA 2nd Matrix  

 
 
 
 

https://myndm.com/axis-dpa/
https://www.hud.gov/program_offices/housing/sfh/handbook_4000-1
https://myndm.com/downloads/products/axisdpa/AXIS-FHA-1st-Matrix.pdf
https://www.consumerfinance.gov/find-a-housing-counselor/
https://myndm.com/downloads/products/axisdpa/AXIS-DPA-2nd-Matrix.pdf
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