
 
 

 
2/9/2023            Page 1 of 2 

VA Refinance Data Entry 

Requirements (Non-IRRRL) 

Purpose 
This job aid will walk through the data entry requirements within Loan Manager for VA Refinance Transactions (Non-
IRRRL).  This will ensure the Cash-Out Refinance Comparison is fully completed accurately prior to releasing 

disclosures.  As a lender, there cannot be much variance between the initial comparison provided at disclosures and 

final comparison provided at closing; therefore, it is EXTREMELY IMPORTANT that this information is accurate.  

It is recommended that you obtain a copy of the Mortgage Note and/or Credit Report to complete this information. 

 

Instructions 
STEP 1  

Within Loan Manager, when you click to Submit the Loan, you will be prompted to complete the following fields: 

• Prior Loan Type 

• Current Payment (P&I plus MI) – this is vitally important for the rest of the data entry 

• Current Interest Rate 

• Existing Loan Balance 

• Months Remaining on Current Loan 

Click Update 
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STEP 2  

If the information is not fully completed or does not have the required value entered, you will receive a warning 

along with the pop-up to fully complete the information. 

 
STEP 3  

This information will be entered on the VA-Guaranteed Home Loan Cash-Out Refinance Comparison Certification. 
This document is required to be provided to the borrower at the time of initial disclosures and again at closing.  

 
 


